
Mileage & Towing Expenses Policy

1. Purpose of This Policy

This policy sets out the rules for reimbursing volunteers who use their personal 
vehicles for official club activities, including towing boat trailers to regattas and other 
sanctioned events. Its purpose is to ensure fairness, transparency, and compliance with 
HMRC guidance on volunteer expenses.

2. Scope

This policy applies to all volunteers acting on behalf of the Club, including:
 Coxes
 Trailer towers
 Committee members
 Any member authorised to use their vehicle for Club business

3. Mileage Rates

The Club reimburses mileage in line with HMRC Approved Mileage Allowance 
Payments (AMAP):

 55p per mile for cars and vans (first 10,000 miles per tax year)
 25p per mile thereafter
 5p per mile for each additional volunteer passenger travelling for Club 

purposes

4. Eligible Claims

Volunteers may claim mileage for:

 Towing club boat trailers to and from regattas or events
 Transporting Club equipment
 Attending meetings or activities on behalf of the club
 Other journeys pre-approved by the Committee or relevant officer

Claims must reflect actual miles travelled.

5. Ineligible Claims

The Club will not reimburse:



 Personal travel or detours
 Routine travel to training or rowing sessions
 Flat-rate or “thank-you” payments
 Claims that would result in a volunteer making a profit

6. Insurance Requirements

Volunteers using their personal vehicles for Club business must ensure:

 Their insurer is aware of voluntary use
 Their policy covers towing a trailer (where applicable)

The Club may request confirmation of insurance cover.

7. Claim Submission Process

Mileage claims (to the Treasurer) must include:

 Date of journey
 Purpose of journey
 Start and end location
 Total miles travelled
 Names of any volunteer passengers (if claiming passenger rate)

Claims should be submitted within 30 days of the journey.

8. Approval and Payment

 Claims must be approved by the Treasurer or another authorised Committee 
member.

 Payments will be made via bank transfer usually within 7 days of approval.

 The Committee reserves the right to query or decline claims that do not meet 
policy requirements.

9. Policy Review

This policy will be reviewed annually to ensure continued compliance with HMRC 
guidance and club operational needs.


